Letterhead)

Office symbol (MARKS number) (Date)

MEMORANDUM THRU (Channels)

FOR: CDR, HRC (AHRC-OPH-D), 200 Stovall Street, Alexandria, VA  22332

SUBJECT: Request for Voluntary Release from Active Duty 

1. I, (name, grade, branch, SSN), hereby request voluntary release from active duty or early release under AR 600-8-24 effective (date) or as soon as practicable thereafter.

2. AR 600–8–24 • 21 July 1995. Reason for voluntary release from active duty or early release: (hardship, essential to national interest, pregnancy, attend school, enlistment/reenlistment in the RA, assigned to medical hold, in lieu of involuntary early release, whichever applies).

3. (When reason is pregnancy, include) I understand this request may only be withdrawn with the approval of HQDA, even though the reason for submission may change. (Also, include certification of pregnancy.)

4. I understand that if my release from active duty is accepted that my character of service will be characterized as Honorable or Under Honorable Conditions.

5. I understand that if I participated in certain advanced education programs, I may be required to reimburse the U.S. Government as stated in written agreement made by me with the U.S. Government under law and regulations.

6. Present duty station:

Assignment:

Attachment,(if any):

7. I (do) (do not) desire separation overseas. (Applicable only if currently serving in an overseas area.)

8. As of (the date of this application), I have (number) days of accrued leave. I (do) (do not) plan to take transition leave. I plan to take (number) days leave (if applicable).

9. My mailing address immediately after release from active duty will be (complete address).

JANE J. DOE

Captain, ADA

(SSN)

