 ACQUISITION EDUCATION, TRAINING AND EXPERIENCE (AET&E) and ACQUISITION TUITION ASSISTANCE PROGRAM (ATAP) ANNOUNCEMENTS
(THIS ANNOUNCEMENT CONTAINS INFORMATION ON BOTH OPPORTUNITIES.)
* * * * * * * * * * * *
ATTENTION APPLICANTS!!!!!
IT IS AN APPLICANT RESPONSIBILITY TO ENSURE THAT ALL REQUIREMENTS STATED IN THE ANNOUNCEMENT(s) ARE COMPLIED WITH.
APPLICATIONS  RECEIVED AT HRC WHICH DO NOT MEET THE STATED REQUIREMENTS, WILL BE INELIGIBLE FOR CONSIDERATION AND WILL NOT BE PRESENTED TO THE BOARD.   
APPLICANTS WILL NOT BE GIVEN THE OPPORTUNITY TO ADD TO, REVISE, CORRECT OR CHANGE AN APPLICATION ONCE IT IS RECEIVED AT HRC.
APPLICANTS WILL BE ADVISED OF THE STATUS OF THEIR APPLICATION.  
APPLICATIONS WILL NOT BE RETURNED TO APPLICANTS.
CIVILIAN APPLICANTS ARE ENCOURAGED TO CONTACT THEIR SERVICING ACQUISITION CAREER MANAGER (ACM) FOR ASSISTANCE IN COMPLETING THEIR APPLICATION.  AAC MEMBERS SHOULD CONTACT THEIR SERVICING ACM AT HRC.
* * * * * * * * * * * *
Spring 2004 BOARDS
* * * * * * * * * * * *
ACQUISITION TUITION ASSISTANCE PROGRAM (ATAP)
Open to Civilian members of the Army Acquisition Logistics and Technology Workforce (AL&TWF)
Announcement Number:  ATAP - Spring 2004-1
Open 26 January 2004 - 19 March 2004
Board Date:  On/about 6 April 2004
Requested education will not start and will not be funded for classes with a start date before 1 May 2004 or after 31 December 2004
This announcement is governed by the ATAP Policy dated 11 September 2003
NOTICE TO ALL POTENTIAL APPLICANTS!!
There is no guarantee of additional boards for any fiscal/calendar year.  If you desire attendance at any offered opportunity, it is recommended that you apply under this announcement.  ALL current ATAP participants whose funding expires in 2005 MUST reapply if funding beyond 2005 is required.
 

GENERAL INFORMATION for APPLICANTS:
All applicants must meet the following requirements:
· Be a Civilian member of the Army Acquisition Logistics and Technology Workforce (AL&TWF)
· Be an AL&TWF member who wishes to complete an undergraduate degree, fulfill the business hour requirement or complete a graduate degree.  
· Undergraduate degrees must include at least 24 semester hours in an acquisition career field and 12 semester hours of business credits
· ATAP may be used to complete either 24 semester credit hours (or equivalent) from among the following disciplines:  accounting, business finance, law, contracts, quantitative methods, and organization and management;  or 24 semester credit hours (or equivalent) in an acquisition career field and 12 semester hours in the disciplines cited above. 
· ATAP is also available for civilian Army Acquisition Corps (AAC) and Corps Eligible (CE) members, who are level III certified, interested in pursuing graduate study in a business, scientific, or technical specialty, as cited in the ATAP Policy 
· Meet all of the requirements as outlined in the ATAP Policy
· Ensure all funding requirements are in accordance with the ATAP Policy
· Funding is limited to $1,000 per course for undergraduate up to a maximum of $5,000 per year
· Funding is limited to $1,500 per course for graduate courses up to a maximum of $7,500 per year
· Funding for books is limited to $100 per course — do not include book costs on the course table of your application.
· Include all courses to be paid for by ATAP in the Acquisition Individual Development Plan (IDP). Courses listed on the IDP must match the course table submitted on the ATAP Application. 
APPLICATION SUBMISSION INFORMATION:
· Applications must reach the AMB, Human Resources Command (HRC) NLT 1600 hours on the closing date, 19 March 2004.  
· HRC/AMB is not responsible for late, lost, or misdirected mail.  Ensure that you complete and mail your application in sufficient time for it to reach HRC/AMB by the date/time indicated. Applications received in Government Postage Paid envelopes will not be considered, nor will they be returned.
· All documents must be submitted with the original application and contain original signatures where required. 
· Incomplete applications will not be acknowledged, considered or returned.  Faxed, e-mailed or other electronically submitted applications will not be accepted, nor will they be considered as having met the suspense date.  
REQUIRED DOCUMENTS:
Include ALL the following documents in your application. Ensure that all documents  contain original signatures.  Do not include additional information not requested.  Do not bind, staple or otherwise secure your application.
_____Acquisition Career Record Brief (ACRB) updated by the Acquisition Career Manager, from CAPPMIS database, with current information and signed by the applicant.  For assistance in updating your ACRB, please contact your Regional/HRC Acquisition Career Manager (ACM).  ACRBs will be reviewed for accuracy, currency, completeness and consistency with the submitted resume.  Applicant signature (original) is required.
_____Senior Rater Potential Evaluation (SRPE) (Civilians only in Grade 13 and above or the equivalent broad/pay band level.  However, it is strongly recommended that all applicants complete and submit a SRPE.)  For the purpose of this announcement, the Senior Rater for individuals in a Demonstration Project is defined as the applicant's supervisor’s rater. The Senior Rater for individuals under the Total Army Personnel Evaluation System (TAPES) is as defined on their TAPES.  SRPEs for individuals providing collocated/dedicated matrix support to DA Chartered (Command Select List (CSL)) PMs or PEOs should be completed by the PM or PEO supported, regardless of pay plan.
The SRPE is a critical piece of the application.  The SRPE submitted with the application must have been completed within the 12 months prior to this announcement, i.e., between 30 Jan 2003 - 29 Jan 2004.  Each SRPE received is valid for a period of one year. SRPE submitted with the application are retained as part of the official record of performance/potential and are presented to successive boards.  
Refer to the ASC home page for information on completing SRPE.  (Senior Rater Potential Evaluations must be done on AAC Form 1 and AAC form 1A.)  
(For more information on completing a SRPE, please refer to the article "Writing an Effective Senior Rater Potential Evaluation", Army AL&T Magazine, July/August 2001, page 26 or contact your servicing Acquisition Career Manager.)
_____ Individual Development Plan (IDP). Must be updated to include each individual course requiring funding under ATAP. The IDP must indicate electronic approval by the applicant’s supervisor and be submitted with the application package. The supervisor of record for the IDP must be the same person who signs the ATAP Application Form.  EMPLOYEE SIGNATURE IS REQUIRED!  Applicants must ensure that the IDP is consistent with the ATAP Application and should pay particular attention to the proper fiscal year dates for curriculum funding.  NOTE:  Ensure you select the correct institution!!! The ATAP funding year runs concurrently with the fiscal year (October 1 — September 30).  Ensure that you indicate those courses for which ATAP funding is requested.  
______ Letter of acceptance from the college/university.  For students whose letter of acceptance from the college/university is more than five years old as of 26 January 2004, a statement of good standing from the school or a copy of your transcript dated between 27 January 2003 and 26 January 2004 will be accepted.  Conditional letters are acceptable, however, HRC is the final authority for the acceptance or denial of conditional letters.
_______ Accreditation statement for the college/university. 
_____ ATAP Application Form. Complete the entire form to include supervisor’s signature/e-mail/phone number as well as the applicant’s signature. The ATAP Application Form must not be revised to increase or decrease the space provided in any block. Packages containing revised forms will not be considered. Individual and Supervisor Comments are strongly encouraged.  Comments must be limited to space provided.  Applications containing revised forms or attachments will not be considered.  NOTE:  Ensure you do NOT add lines to the space provided for comments!
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_____ Resume. NEW FORMAT REQUIREMENT!!
IN ORDER TO RECEIVE CONSIDERATION, YOU MUST SUBMIT YOUR RESUME IN THE FORMAT PRESCRIBED. IT MUST CONTAIN ALL OF THE REQUIRED INFORMATION.  FAILURE TO SUBMIT THE RESUME IN ITS SPECIFIED FORMAT WILL RESULT IN A RATING OF INELIGIBLE.
The prescribed instructions and format are provided at the links below.
The Resume is crucial to portraying the applicant’s ability to effectively manage the human and fiscal resources, materiel and projects entrusted to him or her.  It is the applicant's opportunity to highlight educational achievements, work experiences, self development, skills and accomplishments which are key indicators of his/her preparation for and success as an acquisition professional. 
NOTE:  These files are in Microsoft Word format.  When downloading the documents, it is possible you will receive a message asking for a password.  Accept the "anonymous" default, and click "OK" to begin download.
Resume, Part I: Instructions.
Resume, Part II: Template.
Resume, Part III: Sample.
Please review each part carefully before submitting your Resume.
MAIL COMPLETE AET&E and/or ATAP APPLICATION PACKAGES TO:
Commander
US Army Human Resources Command
ATTN:  AHRC-OPF-Q (Johnston) (Announcement # __)
Room 7N43
200 Stovall St
Alexandria, VA 22332-0411
Due to increased security of the mail, applicants are advised to mail their applications in sufficient time to ensure delivery well before the closing date.  The Acquisition Management Branch, HRC is not responsible for lost, misdirected, non-delivered mail.
ADDITIONAL INFORMATION:
· Faxed, scanned or any other electronic submission will not be accepted, nor will they be considered as having met the suspense date.
· Applications submitted in Government Postage Paid envelopes will not considered.
· Applications must be received at HRC by the suspense date to receive consideration.  Applications received after the closing date will not be acknowledged, considered or returned.
· Applications must reach the AMB, HRC NLT 1600 hours on the closing date, 19 March 2004.  HRC/AMB is not responsible for late, lost, misdirected mail.  Ensure that you complete and mail your application in sufficient time for it to reach AMB by the date/time indicated.
POC for administrative assistance is Cathy Johnston.


Privacy Act Information

The Office of Personnel Management (OPM) is authorized to rate applicants for Federal jobs under Sections 1302, 3301, and 3304 of Title 5, US Code. Section 1104, Title 5, allows OPM to authorize other Federal agencies to rate applicants for Federal jobs. Information you put on your resume and other forms is needed to see how well your education and work experience qualifies you for Federal jobs. We may also need information such as citizenship and military service to see what laws we must follow in deciding whom the Federal Government may employ. Your social security number (SSN) is required to keep your records separate from other applicants who may have the same name and date of birth. We may also use your SSN to request information about you from schools, employers, banks, and others who know you but only as allowed by law or Presidential directives. Information you provide may also be given to Federal, State, and local agencies checking for violations of the law or other lawful purposes. Providing this information is voluntary. However, your application cannot be processed if you do not provide this information. 

THE DEPARTMENT OF THE ARMY IS AN EQUAL OPPORTUNITY EMPLOYER.

Applicants will receive appropriate consideration without regard to non-merit factors such as race, color, religion, sex, national origin, marital status, sexual orientation except where specifically authorized by law, age, politics or disability which do not relate to successful performance of the duties of this position.  Otherwise qualified applicants with disabilities who need reasonable accommodation may notify the agency Point of Contact on this announcement of their need.
