TDY REQUEST FORM
 (1) Name

 (2) SSN

 (3) Grade

 (4) Type of Program (TWI/ACS, etc)

 (5) Duty Location (Univ/Industry Name & City & State):
 (6) Phone Number

 (7) Organization Element

 (8) Security Clearance

 (9) Approx # of days of TDY

(10) Estimated Cost

(11) Place of Departure (City & State):
(12) Proceed Date

(13) Destination(s) (City & State):
(14)  Mode of Transportation (e.g. FLY or Drive):

(15)  If you fly, how will you purchase your ticket? (Use DD Form 1610 Fund Cite or Government Credit Card).
(16) Purpose of TDY (fully explain purpose of TDY and relevance to your program)

(17) Rental (Yes/No) (if yes, fully provide justification & estimated distance)

(18) Fax Number

(19) Complete mailing address

(20) Do you have a Government Credit Card (Yes) or (No)  (check one)

(21)  Is there a Conference/Registration Fee?  If so, how much:

(22) Remarks (if any)

                                                                                                                   ____________________________________

                                                                                                                      Signature of Student

…………………………………FOR DEVELOPMENT BRANCH USE ONLY…………………………………

COST: $________________                                                                         PER DIEM: ________________

TDY # OF DAYS: _______                                                                         TRAVEL: __________________

DATE: _______________                                                                            OTHER: ___________________

BUDGET APPROVAL:______________                                                 CHIEF APPROVAL: ___________
