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The Perstempo Datastore can be accessed at:
https://www.datastore.ahrs.army.mil
For questions or comments concerning this Datastore User’s Guide please contact Bonnie Parker by e-mail at Bonnie.Parker@hoffman.army.mil
Table of Contents
**NOTE:  You can click on the blue hyperlinks and it will take you to that particular section of the guide.  There are also links within the Guide that you can use to return you to the table of contents.** 

Please refer back to this User’s Guide on a regular basis for future changes/updates.

If you have questions with obtaining access or need assistance concerning the Datastore application, please contact the help desk at Commercial:  (703)325-3829/3794/3843 or DSN:  221-3829/3794/3843.  
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Datastore Access
(back to table of contents)
User’s may login to the PERSTEMPO Datastore at https://datastore.ahrs.army.mil   

The login and password will be the same as their AKO login and password.  

**Note**:  In order to obtain access to the Datastore you will need to contact your User Administrator to request a user account.        
The User Administrator will need the following information when a PERSTEMPO Datastore user account is being requested: 

User Name of the person who needs an account.

Date of Birth of the User.  



AKO User ID (e.g. John.Smith)


Email Address for general system correspondence.  (e.g. John.Smith@forscom.army.mil)



User Role.  The User Role is determined as shown below.



Level of Access.  All Users will have access to all Army 

         
 
data that is in the Datastore.  

User Roles

No special training is required.   However, ALL users are encouraged to take advantage of the AHRS Datastore Web-based training.   Link to the WBT is provided on the initial PERSTEMPO portal page.


Regular User:

1. Users with this role have access to all cubes & reports 

     within the Datastore.

2.  Regular Users DO NOT have the ability to create/delete 

Datastore user accounts.

         User Administrator:
1. Users with this role have access to all cubes & reports 

     within the Datastore.

2. User Administrators have the ability to create/delete 

     Datastore user accounts.

Level of Access  

***Note:  By design the Datastore provides unrestricted access of ALL Army information to ALL users.  MACOMs should select a limited number of users initially and additional users can be added at a later time.***
The Datastore Login Page
(back to table of contents)
On the AHRS Enterprise Datastore homepage you will find the following 2 links:

1.  Minimum System Requirements.  This will give you helpful information to enable the Datastore to operate at its optimum level.  This has information on the following:


Internet Access Requirements


AKO Access Requirements


Minimum Software Requirements


Minimum PC Requirements


System Responsiveness 


Printer Setting

**See specifics below**
Minimum System Requirements for AHRS Enterprise 
Datastore Application

Internet Access – AHRS Enterprise Datastore is a web-based application and uses the Internet browser.  A user must have Internet access to enter the application.  If Internet access is not available, the user can request assistance from his or her communications support element.  Users must follow local procedures to ensure they are properly registered with their designated user administrators. 

AKO Access - The user must be a registered user of the Army Knowledge Online portal. To register with AKO, click on this link:www.us.army.mil 

Minimum Software Requirements - It is recommended that Internet browsers be updated at least to Internet Explorer 5.5 or Netscape Navigator 4.07 versions.  Please note that at the current time, the application does not support Netscape Navigator version 6.1. Additionally, the application requires that the Internet browser be able to support 128-bit encryption and Adobe Acrobat Reader version 4.75 or higher.  To download a free copy of Adobe Acrobat Reader click on this link: www.adobe.com. 

Minimum PC Requirements - The minimum recommended hardware configuration for an AHRS Enterprise Datastore workstation is a Pentium II 300 MHz or faster processor, 128 MB RAM, and 10GB hard disk with minimum 250MB allocated to virtual memory.  Recommended operating systems are Windows 2000 Professional, Windows XP, or Windows NT 4.0 SP6.  Windows 95 and Windows 98 are also supported but are not recommended.

System Responsiveness - Please note that some users may experience delays depending on their local area network installation and configuration. 

Printer Setting - Some reports may require the "Landscape" setting vs. the "Portrait" setting.  Please check your printer's manual for the proper procedure for changing page orientation. 

2.  Web-based Training.  This tool will provide guidance for navigating through the PERSTEMPO Datastore.   

Entering the AHRS Datastore

         (back to table of contents)
You will enter using the following:  https://www.datastore.ahrs.army.mil
The screen will refresh to show a “Consent to Monitoring Agreement”.

“Click” on the “I Agree” button to continue.  (To exit the application “Click” 

on “I Disagree”.)

You will use your AKO User ID and AKO password.  (NOTE:  Your AKO User ID are case sensitive and must be EXACT!  Ex:  Iwanna.Bee-Army or 

iwanna.bee-army)  




“Click” on the “Access Datastore” key to begin entrance to the application.  The screen will refresh to show the “AHRS Enterprise Datastore” application.

Inside the Datastore Application
                   (back to table of contents)
Index & Search
On the main page in the Datastore on the upper left hand side of the screen there are  tabs titled, “Index” and “Search”.    

Index

Under Index you have links for the following:  
“Your” NewsBox

NewsIndex
Ad Hoc Query (Not currently being used in PERSTEMPO.)
External Links

PERSTEMPO (Reports)


Public Folders


Reports


**See specifics below**

“Your” NewsBox 

This is where you will be able to save/store the reports/objects you have generated for future reference.

NewsIndex
This is where folders for all of the following are contained:  Ad Hoc Query (Not being used in PERSTEMPO), External Links, PERSTEMPO (Reports), Public Folders, Reports, Datastore Web-Based Training V2.0, Frequently Asked Questions, Minimum System Requirements, and PERSTEMPO Report Release Notes. 

Ad Hoc Query  
(Not currently being used in PERSTEMPO.)

External Links 
Under this link you will have additional links for the following:



Army Human Resource System (AHRS)



Electronic Military Personnel Office (e-MILPO)



Total Army Personnel Command Office (PERSCOM)



Army Knowledge Online (AKO)


The Adjutant General Directorate (TAG)
PERSTEMPO Reports (Definitions & Contents)
                            (back to table of contents)
Under this link you will find the following reports: 
Aggregate Soldiers and Days Deployed by AHRI (365)

Detailed report showing specific soldiers and their number of days

deployed by AHRI.  This report will show the following:



AHRI

Aggregate number of Soldiers Deployed



Aggregate number of Days Deployed

Aggregate Soldiers and Days Deployed by AHRI (730)




Detailed report showing specific soldiers and their number of days 




deployed by AHRI.  This report will show the following:





AHRI






Aggregate number of Soldiers Deployed






Aggregate number of Days Deployed



Operations & Exercises Report
Report to select an operation, or an exercise that has ended and is either named or unnamed.  This report will show the following:   


Event Type



Event Name



AHRI



UIC



MACOM



Date Ended



Duration (Days)



Mandays



Total Duration (Days)



Total Mandays



Name of the Soldier(s)



SSN(s)



MPC(s)



Rank(s)



MOS(s)



Individual Soldier(s) Days

PERSTEMPO Dormant Users Report
Report of PERSTEMPO users who have been inactive in the PERSTEMPO system (in relation to submitting data) for 14, 30, 60, 90, 120, 180, or 365 days.  This report will show the following:  


AHRI



User Name(s)



User ID(s)



Date(s) of Last Activity



User Role




Administrator(s) AHRI



Administrator(s) Name



Administrator(s) e-mail



Administrator(s) Account Expiration Date



Administrator(s) User Role




PERSTEMPO Users Report
Report of AHRIs with the number of designated users and also option to list AHRIs with no designated users.  This report will show the following:   


AHRI



AHRI Name



Number of Active Users



AHRIs with No Designated Users



Name of User



AKO User ID of User



Role of User



Account Expiration Date of User
Transaction Activity by AHRI

Report cube showing the number of transactions submitted by AHRI (with roll-up capability).  This report will show the following:


AHRI


Component


Number of transactions within a certain time frame

Zero Deployment Days

Report of AHRIs with personnel who have not been deployed in the past 365 or 730 days.  This report shows the following:  

AHRI


Component


MPC


Name of Soldier


SSN


UIC


MOS


Total number of personnel for report

                     Public Folders
This is where you can place reports/objects to be shared with other users.
Search

Under this link you can create a search within the Datastore application by doing the following:  

“Type” in a word/phrase and “click” on the “Search” link to the right.  There will be a list under “Search Results”.   You may scroll down through the list or you can “click” on the “Display Results In Right Frame”, link to have them shown on the right side of the screen.   “Click” on your selection.  








Or……….
“Type” in a word/phrase and “Click” on the “Search Options” link.  Make your search criteria selections from the dropdown and click on the  “Search” link to the top right hand side of this section.  Under “Search Results” you may scroll down through the list or you can “click” on the “Display Results In Right Frame” link to have them shown on the right side of the screen.  “Click” on your selection.    
On the top right side there are links for: Home, Personalize, Log Off and Help.  

Home

This returns you to the Datastore Home Page.
Personalize
Information pertaining to your own settings to include:  General, User, and Locale (Language, Time Zone, Time Style).
Log Off
Allows you to log off the application properly, so that you will not be “timed out”.  Also remember, that if you get “timed out” you need to wait a FULL 15 minutes before you attempt to log back in.  If you attempt to log in before the 15 minutes has expired, it will start the 15 minute time limit all over again.
Help

This will assist you with information concerning the contents of the Datastore with the use of the Contents, Index, and Glossary. 

Located near the top center portion of the screen there will be the following options:  New, Edit, View, and NewsBox Properties shown for the module you selected on the left.  

New

Has the following:  NewsBox, Report and URL.  This allows you to title the report so that you can store it for later use.

Edit

Has the following:  Cut, Copy, Paste, Paste Shortcut, Delete, Select All, Set as Read, Set as Unread and Properties.

View

Has the following:  Show Details & Set This View As Home.

NewsBox Properties
Has information on the General & Security Properties.

Running PERSTEMPO Reports
                                           (back to table of contents)
**NOTE:  If while in a report you run a drill through report in which the data cells may exceed 50,000 characters, you may be timed out of the application.  

Also, keep in mind, that if you select to run a report on a “Temporary AHRI”, it will only show you the data for that AHRI and not ALL the other events where the soldier may have accrued other creditable PERSTEMPO days. 
For additional guidance to help you customize your reports, refer to the “Reports Toolbar Options” section in this guide.
Aggregate Soldiers and Days Deployed by AHRI (365) Report
Located under this report link there are the following sub links of “Actions” and “Properties”. 



Actions

Under this link you have the following:



Run:  To run the report.



Create Shortcut:  To create a shortcut under a folder.

Return to NewsBox:  Takes you back to the main page of the 

           Datastore.


Properties


Under this link you have the following:  

General:  Gives Name, Description, Location, date Created (and time), and date Modified (and time) for this particular link/module.  You may also click on the “Advanced Priorities” link to view the NewsItem ID and the Gateway.

Security:  Specifies the access privileges for this entry.  Shows the current user classes that have access and allows access to be granted to other user classes.

Advanced Properties:  Specifies the NewsItem ID and the Gateway.   
Starting The Report

“Click” on the “Aggregate Soldiers and Days deployed by AHRI (365)” report link located under the “PERSTEMPO” module.  The screen will refresh to the “Aggregate Soldiers and Days deployed by (365) report screen.  

Starting from the top of this page you have the following buttons/links/toolbars:
AHRI
When you “click” on “AHRI” the dropdown menu will give you a list of AHRIs that you may scroll down through.  You may leave the AHRI field unchanged to show ALL AHRI information or you may “click” on an AHRI from the dropdown to view only the information for that SPECIFIC AHRI.  Under “Action” you may select to Nest or Replace your rows/columns.

Nest

The column headings will be broken into sections according to the “Day Windows”, ie. 1-100 days, 101-181 days, etc. The components (Army, Reserve, & Guard) will be placed as column sub-headings.  


Replace


Will return the report to its original format. 

Threshold Days
When you “click” on the arrow for “Threshold Days” it will show a drop down menu.  You have the option to “click” on a selection from the dropdown to show only ONE window at a time.  Under “Action” you may select to Nest or Replace your rows/columns..  

Aggregate Days Deployed
When you “click” on the “Aggregate Days Deployed” the dropdown menu will give you the options of “Aggregate Days Deployed” and “Aggregate Soldiers Deployed” under “Measures”.  Under “Action” you may select to Nest, Replace, Get Data Later or Hide Calculated Categories.  “Click” on your selections.

As Values
Under “As Values” you may choose from the following options:  as % of row total, as % of row subtotals, as % of column total, as % of column subtotals or as % of grand total.  “Click” on your selection.  

General Report Information
You may at any time go back and change one of your selections by using the buttons or the hyperlink for any category.  

**Note:  Under “Reports Toolbar”, in this user’s guide, there is a list of the report options you can use by “clicking” on the icons shown on the bottom of the report screen.

When you have completed your report you have 3 save options on the toolbar on the bottom of the report page (See “Save Options” below).  Or, if you are doing a “Drill Through”, you may click on the link shown on the “Report Running” page and you can name the report, put a description of the report, and save it to your NewsBox or to a folder.
Save Options
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    Export CSV:  Puts your report into a CSV (Comma Separated 

         Value)/Excel spreadsheet format to save and/or send out.
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    Export PDF:  Puts your report into an Adobe Acrobat format    

          to save and/or send out.
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    Save As:  Allows you to save the report to disk or your 

         computer.

While the Report is Running


While you are waiting for your report to run you can select to 

 
do one of the following by “clicking” on the links below the 


moving scroll bar:

Save the report
Will allow you to save the report under your NewsBox.

Save the report as a new entry
This allows you to name the report, give a description of the report and save it to your NewsBox or to a folder in the Datastore application.







Or………….



Return to Source
This allows you to return to the source Page so you may change your report selections, log-off, or to stop the report if it is taking too long to generate.  


Aggregate Soldiers and Days Deployed by AHRI (730) Report
Located under this report link there are the following sub links of “Actions” and “Properties”. 



Actions

Under this link you have the following:



Run:  To run the report.



Create Shortcut:  To create a shortcut under a folder.

Return to NewsBox:  Takes you back to the main page of the 

           Datastore.


Properties


Under this link you have the following:  

General:  Gives Name, Description, Location, date Created (and time), and date Modified (and time) for this particular link/module.  You may also click on the “Advanced Priorities” link to view the NewsItem ID and the Gateway.

Security:  Specifies the access privileges for this entry.  Shows the current user classes that have access and allows access to be granted to other user classes.

Advanced Properties:  Specifies the NewsItem ID and the Gateway.   
Starting The Report

“Click” on the “Aggregate Soldiers and Days deployed by AHRI (365)” report link located under the “PERSTEMPO” module.  The screen will refresh to the “Aggregate Soldiers and Days deployed by (365) report screen.  

Starting from the top of this page you have the following buttons/links/toolbars:

AHRI
When you “click” on “AHRI” the dropdown menu will give you a list of AHRIs that you may scroll down through.  You may leave the AHRI field unchanged to show ALL AHRI information or you may “click” on an AHRI from the dropdown to view only the information for that SPECIFIC AHRI.  Under “Action” you may select to Nest or Replace your rows/columns.

Nest

The column headings will be broken into sections according to the “Day Windows”, ie. 1-100 days, 101-181 days, etc. The components (Army, Reserve, & Guard) will be placed as column sub-headings.  


Replace


Will return the report to its original format. 

Threshold Days
When you “click” on the arrow for “Threshold Days” it will show a drop down menu.  You have the option to “click” on a selection from the dropdown to show only ONE window at a time.  Under “Action” you may select to Nest or Replace your rows/columns..  

Aggregate Days Deployed
When you “click” on the “Aggregate Days Deployed” the dropdown menu will give you the options of “Aggregate Days Deployed” and “Aggregate Soldiers Deployed” under “Measures”.  Under “Action” you may select to Nest, Replace, Get Data Later or Hide Calculated Categories.  “Click” on your selections.

As Values
Under “As Values” you may choose from the following options:  as % of row total, as % of row subtotals, as % of column total, as % of column subtotals or as % of grand total.  “Click” on your selection.  

General Report Information
You may at any time go back and change one of your selections by using the buttons or the hyperlink for any category.  

**Note:  Under “Reports Toolbar”, in this user’s guide, there is a list of the report options you can use by “clicking” on the icons shown on the bottom of the report screen.

When you have completed your report you have 3 save options on the toolbar on the bottom of the report page (See “Save Options” below).  Or, if you are doing a “Drill Through”, you may click on the link shown on the “Report Running” page and you can name the report, put a description of the report, and save it to your NewsBox or to a folder.


Save Options
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    Export CSV:  Puts your report into a CSV (Comma Separated 

         Value)/Excel spreadsheet format to save and/or send out.
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    Export PDF:  Puts your report into an Adobe Acrobat format    

          to save and/or send out.
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    Save As:  Allows you to save the report to disk or your 

         computer.

While the Report is Running


While you are waiting for your report to run you can select to 

 
do one of the following by “clicking” on the links below the 


moving scroll bar:

Save the report
Will allow you to save the report under your NewsBox.

Save the report as a new entry
This allows you to name the report, give a description of the report and save it to your NewsBox or to a folder in the Datastore application.







Or………….



Return to Source
This allows you to return to the source Page so you may change your report selections, log-off, or to stop the report if it is taking too long to generate.  


Operations & Exercises Report
Below the “Operations & Exercises” report link there are the following sub links for “Actions” and “Properties”.
Actions

Under this link you have the following:

Show most recent report in PDF Format:  This will show the most recent report you have done in PDF format.  Under “Other display options” you can change the report format from “PDF” to “Delimited Text” if you desire.    

Run report:  “Click” on the link to run the report.  Under “Other run options” you can select to “Wait for the report” or “Save as a new entry” to a folder.


Create Shortcut:  To create a shortcut under a folder.



Previous versions:  Shows a list of all the previous versions for this report.  

Also shows the modification date and time, format, and user and user 



class for each report.  

Create a custom view of this report:  Allows you to view the report with your own custom properties, such as your prompt answers or schedule.   

You are able to put a name and description for the report and save it your NewsBox or folders.   You can select how often you want this report updated, ie., never, once, hourly, daily, weekly, or monthly.  
Under the “Set prompt answers”, you may: 

Create Shortcut:  You can create a shortcut by specifying the name (and description) and location where you would like to place the report.  
Return to Newsbox:  Takes you back to the main page of the Datastore.


Properties


Under this link you have the following tabs:

General:  Gives Name, Description, Location, date Created (and time), and date Modified (and time) for this particular link/module.  You may also click on the “Advanced Priorities” link to view the NewsItem ID and the Gateway.

Report:  Specifies the report properties of this entry according to Type, Custom Views, Contact and Prompts.

Schedule:  Specifies the schedule for this report.  Under “Advanced Options” you will have the “Update Options” and “Administrative” tabs for more detailed information.  Under “Display List” you can see a complete list of the reports that have been done.  
Security:  Specifies the access privileges for this entry.  Shows the current user classes that have access and allows access to be granted to other user classes.   
Starting The Report
“Click” on the link for “Operations & Exercises” located under the “PERSTEMPO” module.  The screen will refresh to show the “Select an Operation or an Exercise (named/unnamed)” screen.  

Select an event type

Under “Select an event type” you may “click” on your selection.   The screen will refresh to show a list of operations/events.

Select an event name

Under “Select an event name” you may “click” on your selection.  
“Click” on the “Next” button to continue creating the report.  (“Click” on the “Back” button to return to the previous page.)  The screen will refresh to the “Operations & Exercises – Report Running” screen and it should say “Your report is running”.   
The report will come up on your screen showing you the Event Type, Event Name, AHRI, UIC, MACOM, Date Ended, Duration (Days), Mandays, Total Duration (Days), and Total Mandays.  

If you “Click” on an AHRI link it will then generate a more detailed report to show you that particular AHRI, UIC, Name of the Soldier(s), SSN(s), MPC(s), Rank, MOS(s), and Days.  
**NOTE:  When trying to click on the AHRI to get a more detailed report you will have to be very patient.  The placement of your cursor (the hand) on the link is very sensitive.  Move the cursor on the link until it shows you a horizontal block of text, click on the link and wait for the screen to refresh. The screen will refresh and will say, “Your Report is Running”.
While the Report is Running


While you are waiting for your report to run you can select to 

 
do one of the following by “clicking” on the links below the 


moving scroll bar:

Save the report
Will allow you to save the report under your NewsBox.

Save the report as a new entry
This allows you to name the report, give a description of the report and save it to your NewsBox or to a folder in the Datastore application.







Or………….



Return to Source
This allows you to return to the source Page so you may change your report selections, log-off, or to stop the report if it is taking too long to generate.  


PERSTEMPO Dormant Users Report
Below the “PERSTEMPO Dormant Users” report link there are the following sub links for “Actions” and “Properties”.

Actions

Under this link you have the following:

Show most recent report in PDF Format:  This will show the most recent report you have done in PDF format.  Under “Other display options” you can change the report format from “PDF” to “Delimited Text” if you desire.    

Run report:  “Click” on the link to run the report.  Under “Other run options” you can select to “Wait for the report” or “Save as a new entry” to a folder.



Create Shortcut:  To create a shortcut under a folder.



Previous versions:  Shows a list of all the previous versions for this report.  

Also shows the modification date and time, format, and user and user 



class for each report.  

Create a custom view of this report:  Allows you to view the report with your own custom properties, such as your prompt answers or schedule.   

You are able to put a name and description for the report and save it in your NewsBox or folders.   You can select how often you want this report updated, ie., never, once, hourly, daily, weekly, or monthly.  

Create Shortcut:  You can create a shortcut by specifying the name (and description) and location where you would like to place the report.  
Return to NewsBox:  Takes you back to the main page of the Datastore.


Properties


Under this link you have the following tabs:

General:  Gives Name, Description, Location, date Created (and time), and date Modified (and time) for this particular link/module.  You may also click on the “Advanced Priorities” link to view the NewsItem ID and the Gateway.

Report:  Specifies the report properties of this entry according to Type, Custom Views, Contact and Prompts.    
Schedule:  Specifies the schedule for this report.  Under “Advanced Options” you will have the “Update Options” and “Administrative” tabs for more detailed information.  Under “Display List” you can see a complete list of the reports that have been done.  
Security:  Specifies the access privileges for this entry.  Shows the current user classes that have access and allows access to be granted to other user classes.   
Starting The Report
“Click” on the link for “Operations & Exercises” located under the “PERSTEMPO” module.  The screen will refresh to show the “PERSTEMPO Dormant Users” report screen.  


Select an AHRI for your report

Under “Select an AHRI for your report” you may use the scroll bar to locate the 

desired AHRI.  “Click” on your selection.  Note that below the AHRI menu there is 
an option for you to “Include Subordinate AHRIs”, just “click” on the box.


Number of Days Inactive
You can choose the amount of days you would like your report to cover.  “Click” on one of the numbers to select.  (Choices of 14, 30, 60, 90, 120, 180, or 365 days.)

You will now “click” on the “Next” button to generate the report or “click” on the “back” button to return to the prior screen. 
The screen will refresh to the “Dormant Users Account - Report Running” screen and it should say “Your report is running”.
The screen will refresh to show the “Dormant Users Account” report.   The report will show the AHRI(s), User Name(s), User ID(s) and Date(s) of Last Activity.
You can “click” on a particular AHRI and get a more detailed report.  The screen will now refresh to show a “PERSTEMPO Administrators” report for the chosen AHRI.  It will show the AHRI, Administrator Name, Administrator e-mail, Account Expiration Date, and User Role.  

 **NOTE:  When trying to click on the AHRI to get a more detailed report you will have to be very patient.  The placement of your cursor (the hand) on the link is very sensitive.  Move the cursor on the link until it shows you a horizontal block of text, click on the link and wait for the screen to refresh. The screen will refresh and will say, “Your Report is Running”.
While the Report is Running


While you are waiting for your report to run you can select to 

 
do one of the following by “clicking” on the links below the 


moving scroll bar:

Save the report
Will allow you to save the report under your NewsBox.

Save the report as a new entry
This allows you to name the report, give a description of the report and save it to your NewsBox or to a folder in the Datastore application.







Or………….



Return to Source
This allows you to return to the source Page so you may change your report selections, log-off, or to stop the report if it is taking too long to generate.  


PERSTEMPO Users Report
Below the “PERSTEMPO Users” report link there are the following sub links for “Actions” and “Properties”.

Actions

Under this link you have the following:

Show most recent report in PDF Format:  This will show the most recent report you have done in PDF format.  Under “Other display options” you can change the report format from “PDF” to “Delimited Text” if you desire.    

Run report:  “Click” on the link to run the report.  Under “Other run options” you can select to “Wait for the report” or “Save as a new entry” to a folder.



Create Shortcut:  To create a shortcut under a folder.



Previous versions:  Shows a list of all the previous versions for this report.  

Also shows the modification date and time, format, and user and user 



class for each report.  

Create a custom view of this report:  Allows you to view the report with your own custom properties, such as your prompt answers or schedule.   

You are able to put a name and description for the report and save it your NewsBox or folders.   You can select how often you want this report updated, ie., never, once, hourly, daily, weekly, or monthly.  

Under the “Set prompt answers”, you may: 

Create Shortcut:  You can create a shortcut by specifying the name (and description) and location where you would like to place the report.  
Return to NewsBox:  Takes you back to the main page of the Datastore.


Properties


Under this link you have the following tabs:

General:  Gives Name, Description, Location, date Created (and time), and date Modified (and time) for this particular link/module.  You may also click on the “Advanced Priorities” link to view the NewsItem ID and the Gateway.

Report:  Specifies the report properties of this entry according to Type, Custom Views, Contact and Prompts.

Schedule:  Specifies the schedule for this report.  Under “Advanced Options” you will have the “Update Options” and “Administrative” tabs for more detailed information.  Under “Display List” you can see a complete list of the reports that have been done.  
Security:  Specifies the access privileges for this entry.  Shows the current user classes that have access and allows access to be granted to other user classes.   
Starting the Report
“Click” on the link for “PERSTEMPO Users” link located under the “PERSTEMPO” module.  The screen will refresh to show the “PERSTEMPO Users” report screen.

Select an AHRI for your report
Under “Select an AHRI for your report” you may use the scroll bar to locate the    desired AHRI.  “Click” on your selection.  Note that below the AHRI menu there is an option for you to “Include Subordinate AHRIs”, just “click” on the box.  You may also select “Report of AHRIs with no designated users” or “Report of AHRIs with designated users” by “clicking” on the circle.  When you have made your selections, “click” on the “Next” button to run the report.  (“Click” on the “Back” button to return to the prior screen.) 
The screen will refresh to the “PERSTEMPO User Count – Report Running” screen and it should say “Your report is running”. 

The screen will refresh and show your report.  The “Perstempo User Count Report” will show AHRI, AHRI Name and the Number of Active Users.  
You can click on the AHRI and it will bring up a more detailed report.  The “User Details Count Report” will show you the Name, AKO User ID, Role, and Account Expiration Date for each user.  
**NOTE:  When trying to click on the AHRI to get a more detailed report you will have to be very patient.  The placement of your cursor (the hand) on the link is very sensitive.  Move the cursor on the link until it shows you a horizontal block of text, click on the link and wait for the screen to refresh. The screen will refresh and will say, “Your Report is Running”.
While the Report is Running


While you are waiting for your report to run you can select to 

 
do one of the following by “clicking” on the links below the 


moving scroll bar:

Save the report
Will allow you to save the report under your NewsBox.

Save the report as a new entry
This allows you to name the report, give a description of the report and save it to your NewsBox or to a folder in the Datastore application.







Or………….



Return to Source
This allows you to return to the source Page so you may change your report selections, log-off, or to stop the report if it is taking too long to generate.  


Soldiers, and Days deployed (365)  --- Guidance under construction.
Transaction Activity by AHRI Report
        (back to table of contents)
Located under this report link there are the following sub links of “Actions” and “Properties”. 



Actions

Under this link you the following:



Run:  “Click” on this link to run the report.  


Create Shortcut:  You can create a shortcut by specifying the name (and 


description) and location where you would like to place the report.  


Return to Newsbox:    Takes you back to the main page of the Datastore.


Properties


Under this link you have the following tabs:

General:  Gives Name, Description, Location, date Created (and time), and date Modified (and time) for this particular link/module.  You may also click on the “Advanced Priorities” link to view the NewsItem ID and the Gateway.

Security:  Specifies the access privileges for this entry.  Shows the current user classes that have access and allows access to be granted to other user classes.   
Starting the Report
“Click” on the “Transaction Activity by AHRI” link shown under the PERSTEMPO module.  

The screen will refresh and take you to the “Transaction Activity by AHRI” criteria selection page.  

Select an AHRI for your report
“Click” on the “AHRI” button, scroll down through the dropdown menu and select your desired AHRI.  “Click” on the desired AHRI.  You may also “click” on the box to the right of the AHRI list to “Include Subordinate AHRIs” in your report.
Component
“Click” on the “Component” button and from the dropdown find the component you would like and “click” on it.
Number of transactions in the past 30 days
“Click” on the “Number of transactions in the past 30 days” button (past 30 days is the default) and from the dropdown menu select the time frame you would like to cover in this report.  

Under “Action” you may select to Nest, Replace, Get Data Later, Insert Calculations, or Hide Calculated Categories.  “Click” on your selections.  
As Values
Under “As Values” you may choose from the following options:  as % of row total, as % of row subtotals, as % of column total, as % of column subtotals or as % of grand total.  “Click” on your selection.
The screen will show that “Your Report is Running”.  This report may take a few minutes to run and then the screen will refresh to show your report.  

For additional information on personalizing your report, refer to the section on “Reports Toolbar Options”.   
While the Report is Running


While you are waiting for your report to run you can select to 

 
do one of the following by “clicking” on the links below the 


moving scroll bar:

Save the report
Will allow you to save the report under your NewsBox.

Save the report as a new entry
This allows you to name the report, give a description of the report and save it to your NewsBox or to a folder in the Datastore application.







Or………….



Return to Source
This allows you to return to the source Page so you may change your report selections, log-off, or to stop the report if it is taking too long to generate.  


General Report Information
You may at any time go back and change one of your selections by using the buttons or the hyperlink for any category. 
When you place your cursor over any of the AHRIs located on the left of your screen you will get a drop down of subordinate AHRIs.  You can “click” on the links for each AHRI and it will take you to that particular AHRI and its subordinates.  Under the “Action” option you get the following:




Explain:  Which will show you definitions for the report.

Insert Calculations:  Gives you the options for your columns and rows to add, subtract, multiply, divide, rollup, etc.
Hide This Row:  To take rows out of your report.

Hide/Show Rows:  To hide and show rows on your report.

Hide Total:  To hide the row totals. 

Nest:  To change the view of your report.

Under “Reports Toolbar”, in this user’s guide, there is a list of the report options you can use by “clicking” on the icons shown on the bottom of the report screen.

 When you have completed your report you have the save options on the toolbar on the bottom right side of the page.  Or, if you are doing a “Drill Through”, you may click on the link show on the “Report Running” page and you can name the report, put a description of the report, and save it to your NewsBox or to a folder.
Zero Deployment Days Report
    (back to table of contents)
Below the “Zero Deployment Days” link there are the following sub links for “Actions” and “Properties”.

Actions

Under this link you have the following:

Show most recent report in PDF Format:  This will show the most recent report you have done in PDF format.  Under “Other display options”  you can change the report format from “PDF” to “Delimited Text” if you desire.    

Run report:  “Click” on the link to run the report.  Under “Other run options” you can select to “Wait for the report” or “Save as a new entry” to a folder.



Create Shortcut:  To create a shortcut under a folder.

Previous versions:  Shows a list of all the previous versions for this report.   Also shows the  modification date and time, format, and user and user class for each report.  

Create a custom view of this report:  Allows you to view the report with your own custom properties, such as your prompt answers or schedule.   

You are able to put a name and description for the report and save it your NewsBox or folders.   You can select how often you want this report updated, ie., never, once, hourly, daily, weekly, or monthly.  

Under the “Set prompt answers”, you may 

Create Shortcut:  You can create a shortcut by specifying the name (and description) and location where you would like to place the report.  
Return to NewsBox:  Takes you back to the main page of the Datastore.


Properties


Under this link you have the following tabs:

General:  Gives Name, Description, Location, date Created (and time), and date Modified (and time) for this particular link/module.  You may also click on the “Advanced Priorities” link to view the NewsItem ID and the Gateway.

Report:  Specifies the report properties of this entry according to Type, Custom Views, Contact and Prompts.

Schedule:  Specifies the schedule for this report.  Under “Advanced Options” you will have the “Update Options” and “Administrative” tabs for more detailed information.  Under “Display List” you can see a complete list of the reports that have been done.  
Security:  Specifies the access privileges for this entry.  Shows the current user classes that have access and allows access to be granted to other user classes.   

Starting the Report
“Click” on the “Zero Deployment Days” link located under the PERSTEMPO Reports module.  The screen will refresh to take you to the “Zero Deployment Days” selection criteria screen.  


Select an AHRI for your report

Use the scroll bar to locate your particular AHRI.  “Click” on your selection.  You also have the option to “Include subordinate AHRIs” by “clicking” on the box to the right of the AHRI section.

Select a window length

“Click” on your selection of either “365 Days” or “730 Days”.

You will now “click” on the next button to generate the report.  (“Click” on the “Back” button to return to the prior screen.)    The screen will refresh to show the “Zero Deployment Days – Report Running” screen which will state that “Your report is running.”  
While the Report is Running

While you are waiting for your report to run you can select to 
do one of the following by “clicking” on the links below the moving scroll bar:

Save the report
Will allow you to save the report under your NewsBox.

Save the report as a new entry
This allows you to name the report, give a description of the report and save it to your NewsBox or to a folder in the Datastore application.







Or………….



Return to Source
This allows you to return to the source Page so you may change your report selections, log-off, or to stop the report if it is taking too long to generate.  


Reports Toolbar
(back to table of contents)
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Crosstab:  Returns you to the source page from which you started the report.
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     Indented Crosstab:  Changes to indented cross tab display which removes the gridlines.
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     Pie:  Puts your report into a pie chart format.
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Simple Bar:  Puts your report into a basic bar graph.  Shows the “Total” of all the data in a simple bar graph for each window.    
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     Clustered Bar:  Puts your report into a clustered bar graph.  Shows the “Total” of all data broken down for each component, AHRI, and/or event for each window.
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Stacked Bar:  Puts your report into a stacked bar graph.  Shows the “Total” of all data broken down by component, AHRI, and/or event for each window is a “stacked” formation.
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     Multiline:  Puts your data into a line graph.   
[image: image15.png]


     3D Bar:  Puts the data in a 3 dimensional bar graph.
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     Fit Charts:  Fits your chart display to the page.
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      Rows per Page:  Allows you to limit the number of rows per page.  
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Columns per Page:  Allows you to limit the number of columns per

page.
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     Swap:  Allows you to swap the rows and columns.  
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Custom Exception Highlighting:  Allows you to add, edit or delete colors to the text and/or cells of your report.
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80/20 Suppression:  Allows you to show the data for the windows up to 365 days and then shows anything over 365 days in a compressed form.
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Zero Suppression:  Removes the suppression. 
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Prepare Bookmark:  Allows you to create a bookmark for your report.
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Export CSV:  Puts your report into a CSV (Comma Separated Value)/Excel spreadsheet format to save and/or send out.   
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     Export PDF:  Puts your report into an Adobe Acrobat format to save and/or send out.    
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     Drill Through:  Allows you to click on a hyperlink and drill down for additional/detailed information for your report.  
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     Agent:  Opens the agent window.     
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     Explain:  Provides explanations for your report. 
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     Help:  Contents, index and a glossary to assist you.  
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     Save:  (Grayed Out) 
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     Save As:  Allows you to save the report to disk or your computer. 
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     Return to source:  Returns you to the Datastore main folder page.
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